
भारत सरकार/ Government of India

वित्त मत्रांलय/ Ministry of Finance
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केन्द्रीय कर प्रधान मुख्य आयुक्त का कार्यालय,
बेंगलूर अंचल, पी.बी.सं. 5400, केन्द्रीय राजस्व भवन, क्‍वीन्स रोड, बेंगलूर–560001

OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF CENTRAL TAX, 
Bengaluru Zone, P.B.No.5400, C.R. Building, Queen’s Road, Bengaluru–560001

Office e-mail: - ccbz-excise@nic.in, Section e-mail: - ao.estt-pccobz@gov.in, Tel./Epabx: - 080-22864523 – Extn.257

दिनांक/ Date: As approved

सेवा में/To:

The Principal Commissioner/Commissioner of Central Tax
Bangalore North/South/East/West/North-West/ Appeals I/Appeals II/
Audit I/Audit II

The Principal Commissioner/Commissioner of Customs
Air Customs Bangalore/Bangalore City/Mangaluru Commissionerate

The Principal Commissioner/Commissioner of Central Tax
Mysore /Belagavi/Belagavi Audit/Mangaluru/Audit Mysore/Appeals Mysore
/Appeals Belagavi

महोदया/महोदय,
Madam/Sir,

विषय/Subject: Holding of Departmental Examination of Inspectors of 
        Central Tax and Central Excise, for Confirmation from 11.02.2026
        to 13.02.2026 –Reg

*****

The Departmental Examination of Inspector of Central Tax for confirmation 
is scheduled to be held in the month of Feb, 2026. The timetable and the syllabus 
for the aforesaid departmental examination are given in Annexure-I.

2. Applications in the prescribed proforma (ANNEXURE-II) are invited from the 
Inspectors desirous of taking the above examinations. Applications received from 
the willing candidates may please be sent to this office by 23.01.2026 as details of 
candidates  have to  be forwarded to  NACIN Lucknow.  The names of  the willing 
officers may be sent immediately in one batch in the prescribed proforma indicating 
clearly the papers in which they desire to appear. It may be impressed upon that 
the applications received after the due date will not be considered.     

4. According  to  the  Departmental  Examination  Rules,  2024,  Rule  6(1)  “All 
officers who are required to pass the examination shall be permitted to avail as 
many chances as occur within the initial two years period specified under rule 5 or 
any additional chance as may be granted in terms of sub-rule (2) to sub-rule (4) of 
this rule”
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(2)  The  Principal  Commissioner  or  Commissioner  of  Central  Tax  or  the 
Principal  Commissioner  or  Commissioner  of  Customs  or  the  Narcotics 
Commissioner, as the case may be, (hereinafter referred to as the ‘Commissioner’) 
shall  be  competent  to  grant  two  additional  consecutive  chances  immediately 
occurring, beyond the chances admissible during the normal period specified in 
rule 5, to the officers serving under him.

5. The  details  of  the  candidates  have  to  be  scrutinized  by  the  respective 
Commissionerates. If any candidate is found not to have passed the confirmation 
exam within 2 year from the date of appointment, additional chance (1st / 2nd) is 
to be allowed at your end and same may be indicated in the proforma.

Request for 3rd additional chance, if any, is to be forwarded to this office for 
consideration by the Principal Chief Commissioner, Bangalore Zone.

 
 6. Further, such candidates who have passed ‘Hindi’  as one the subjects in 
matriculation or equivalent or higher level may seek exemption from appearing in 
the said paper in terms of Rule 8(4) of the Departmental Examination Rules, 2024. 
As  per  this  office  letter  C.No.II/12/06/2018  Estt  ‘B’  PCCO  C.T.  (BZ)  dated 
12.02.2019,  all  such  request  received  in  your  office  may  be  examined  at  the 
respective Commissionerate. The exemption so granted may be communicated to 
this office for records.

7. Attention is invited towards the “Master Circular on Probation/Confirmation 
in  Central  Services”  issued  vide  DoPT’s  O.M.  No.28020/3/20  18-Estt.(C)  dated 
11.03.2019 (Copy attached). It may be circulated among the concerned Officers and 
they may be advised to take the confirmation examinations seriously and pass the 
same within the stipulated time frame,  failing which,  action,  deemed fit  as per 
above DoPT’s O.M. will be initiated.

8. The matter may be brought to the notice of all the Inspectors so that there 
are  no  grounds  for  any  complaint  that  they  were  not  informed  of  the  same. 
Instructions to conduct the said examination are enclosed herewith. Applications 
received  from  Tax  Assistants/Executive  Assistants  desirous  of  taking  Paper-IV 
(Law) may also be sent to this office.

10. This issues with the approval of the competent authority.

भवदीय/Yours faithfully,

(कमलाकर एच. सरेकर/
KAMALAKAR H. SAREKAR)

सहायक आयुक्त (प्र.मु.आ.का)
ASSISTANT COMMISSIONER (PCCO)

अनुलग्नक: जैसा कि ऊपर बताया गया है।
Encl.: As mentioned above.

प्रतिलिपि/Copy to :
The Superintendent,  B-East  Commissionerate,  Computer  & Infra  Section,  Hqrs. 
Central Tax, Bangalore with a request to upload to Departmental Website.
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Place :

Date :

SINGNATURE OF THE CANDIDATE

Details of I/II additional 

chance

WHETHER DIRECT RECRUIT OR PROMOTEE

“CERTIFIED THAT THE ABOVE PARTICULARS HAVE BEEN VERIFIED WITH THE SERVICE BOOK 

AND FOUND CORRECT”

NOTE: THE REPORT SHOULD BE SENT ONLY AFTER VERIFICATION OF THE  INFORMATION GIVEN BY 

THE CANDIDATES WITH REFERENCE TO THEIR SERVICE BOOK

PARTICULARS REGARDING ADDITIONAL CHANCES

a) NO. OF ATTEMPTS MADE, PAPERS IN 

    WHICH PASSED IN EACH EXAM

b) REASONS FOR NON AVAILING OF CHANCE

    OF EXAM IN EACH CASE 

WHETHER BELONGS TO SC/ST COMMUNITY

TO BE FILLED BY THE COMMISSIONERATE

File ref of granting I/II additional 

chance

CAO / ACAO / AO

Date of Permission

ANNEXURE -II

(PROFORMA FOR THE CONFIRMATION OF INSPECTORS OF CENTRAL TAX)

NAME OF THE CANDIDATE (IN BLOCK LETTERS)

DESIGNATION

DATE OF BIRTH

COMMISSIONERATE/FORMATION/SECTION 

WHERE WORKING

DATE OF APPOINTMENT TO THE PRESENT GRADE

PARTICULARS OF PAPERS ALREADY PASSED WITH 

EO No. AND DATE OF COMMUNICATION OF 

RESULTS
PAPERS IN WHICH NOW APPEARING (IF THE 

CANDIDATE HAS ALREADY PASSED HINDI IN 

10TH STD./12TH STD./DEGREE/PRAGYA EXAM 

ATTESTED COPY OF MARKS CARD ALONGWITH 

LETTER SEEKING EXEMPTION IN THE SAID 

PAPER MAY BE ENCLOSED; FURTHER, IF THE 

CANDIDATE HOLDS A DEGREE IN LAW, ATTESTED 

COPY OF MARKS CARD ALONGWITH LETTER 

SEEKING EXEMPTION IN THE SAID PAPER MAY 



Fwd: Notification (English) regarding Holding of Departmental Examination of
Inspectors of Central Tax and Central Excise for Confirmation from 11.02.2026 to
13.02.2026-Reg.

PCCO Banglore Zone < ccbz-excise@gov.in >
Fri, 09 Jan 2026 1:49:00 PM +0530

To "SARASWATHI T.R."<ao.estt-pccobz@gov.in>,"HARSH KAUSHIK"
<harshkaushik.50@gov.in>

============ Forwarded message ============
From: NACIN ZC Lucknow <nacin.lucknow@gov.in>
To: "DGARM DELHI"<dgarm-cbec@gov.in>, "DG Anti Profiteering"<dgap.cbic@gov.in>,
"Directorate General Of Export Promotion"<dgep-dor@nic.in>, "DG GST"<dggst-
cbic@gov.in>, "DGHRD HRM I"<dghrdhrm1.cbic@gov.in>, "DGHRD I&W/EMC"<dghrdcbic-
saket@gov.in>, "DG NACIN"<dg.nacen-cbec@nic.in>, "DGPM New Delhi"<dgpm-
cbic@gov.in>, "DGPM Delhi"<dg.insp-cbec@nic.in>, "DRI HQRS"<drihqrs@nic.in>, "dgsys"
<dg.sys@icegate.gov.in>, "DDM CBIC"<commr-ddm-cbec@nic.in>, "Mahender Kumar"
<dgts-cbic@gov.in>, "DG Val"<dg.valuation@dov.gov.in>, "DG VAL"
<directorate.valuation@dov.gov.in>, "DG Vigilance CBIC"<dg.vig-cbec@gov.in>,
"Directorate Of International Customs"<diccbec.dor@gov.in>, "Directorate Legal Affairs"
<dla-rev@nic.in>, "Directorate of Logistics"<dol-cbec@nic.in>, "Director CRCL"<dir.crcl-
cbec@nic.in>, "adg-dadthqrs-cbec"<adg-dadthqrs-cbec@gov.in>, "Directorate General of
Audit CBIC"<dg.audit-cbec@nic.in>, "CCU CGST Ahmedabad Zone"<ccu-cexamd@nic.in>,
"PCCO Banglore Zone"<ccbz-excise@nic.in>, "CCU CGST Bhopal Zone"<ccu-
cexbpl@nic.in>, "CCU CGST Bhubaneswar Zone"<ccu-cexbbr@nic.in>, "CCU Zone CHD"
<ccu-cexchd@gov.in>, "Chennai CGST"<ccu-cexchn@nic.in>, "CRU PCCO"<ccu-
cexdel@nic.in>, "CCU Guwahati"<cco-cgstguwahati@nic.in>, "Chief Commissioners Office
Hyderabad"<ccu-cexhyd@nic.in>, "CCU CGST Jaipur Zone"<ccu-cexjpr@nic.in>, "CCU
CGST Kolkata Zone"<ccu-cexkoa@nic.in>, "Adc Kol"<adc-cco-cgst-kol@gov.in>, "CCU
CGST Lucknow Zone"<ccu-cexlko@nic.in>, "CCU CGST Meerut Zone"<ccu-
cexmeerut@nic.in>, "CCU CGST Mumbai Zone"<ccu-cexmum1@gov.in>, "cca gstmumbai"
<cca.gstmumbai@gmail.com>, "CCU CGST Nagpur Zone"<ccu-cexngpr@gov.in>, "CCU
CGST Panchkula Zone"<ccu-gstpkl@gov.in>, "CCO Pune Zone"<ccu-cexpune@nic.in>,
"CCO CGST Ranchi Zone"<ccu-cexranchi@nic.in>, "ccu-ccucexranchi"<ccu-
ccucexranchi@nic.in>, "CCU CGST Thiruvananthapuram Zone"<ccu-cexcok@nic.in>, "CC
Office, Cochin"<cccochin@nic.in>, "CCU CGST Vadodara Zone"<ccu-cexvdr@nic.in>, "Chief
Commissioner Customs, Ahmedabad"<ccoahm-guj@nic.in>, "CCU Customs Bengaluru
Zone"<ccu-cusblr@nic.in>, "CC CHENNAI CUSTOMS"<ccchennaizone.tn@nic.in>, "Delhi
Customs Zone"<ccu-cusdel@nic.in>, "CCPU DELHI ZONE"<cccpdz-cbec@nic.in>, "CCU
Customs Kolkata Zone"<ccu-cuskoa@nic.in>, "CCU Customs Mumbai Zone I"<ccu-
cusmum1@nic.in>, "Chief Commissioner JNCH"<chiefcom@jawaharcustoms.gov.in>, "CCU
Customs Mumbai Zone III"<cczone3@mumbaicustoms3.gov.in>, "Customs (P) Zone,
Patna"<ccu-cuspatna@nic.in>, "Chief Commissioner Office Trichy Customs Preventive
Zone"<ccuprev-custrichy@nic.in>
Date: Fri, 09 Jan 2026 13:34:11 +0530
Subject: Notification (English) regarding Holding of Departmental Examination of Inspectors
of Central Tax and Central Excise for Confirmation from 11.02.2026 to 13.02.2026-Reg.
============ Forwarded message ============

Sir/Madam,

1/9/26, 2:49 PM Fwd: Notification (English) regarding Holding of Departmental Examination of Inspectors of Central Tax and Central Excise for C…
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Please find attached herewith Notification (English) along with annexures on the above
subject for information and further necessary action please.

Regards,

NACIN ZTI
Lucknow

4 Attachment(s)

English Notification.pdf
324.5 KB

Annexure-I (February 2026 Ex…
84 KB

Annexure-II (February 2026 Ex…
52.3 KB

Annexure-III - (February 2026 …
81 KB
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To,

All Principal Chief Commissioners / Chief Commissioners of Customs /
CGST
All Principal Director Generals / Director Generals in the Department of
Customs / CGST
All Principal Additional Director Generals / Additional Director Generals in
the Department of Customs / CGST
All Principal Commissioners/Commissioners of Customs / Customs (P) /
CGST

Sir/Madam,

  Subject: Holding of Departmental Examination of Inspectors of
  Central Tax and Central Excise for Confirmation from 11.02.2026
  to 13.02.2026 – Reg.

As per the Ministry's letter F.No.A-34011/1/2003 AD-III.A, dated
13.08.03, NACIN has been conducting examination for different grades of the
officers of the Department. The NACIN, Zonal Campus, Lucknow has been
entrusted with task of holding of Departmental Examination of Inspectors of
Central Tax and Central Excise for confirmation since June, 2006. The
examination consists of six papers of written examination. The Schedule
and Syllabus for departmental examination to be held from 11.02.2026 to
13.02.2026 are enclosed herewith as Annexure-I.

2. For Communication with NACIN, ZC, Lucknow, each
Commissionerate/Directorate is required to nominate a Nodal Officer.
Therefore, it is requested that a Nodal Officer of the rank of ADC/JC
may be nominated for the purpose. If no ADC/JC rank officer is
available in the Commissionerate / Directorate, then only these
Commissionerates / Directorates may appoint DC/AC as a Nodal Officer
for the above said purpose.

The details of CCA, office, Nodal Officer for examination and requisition for
the question papers (in the Excel (.xlsx) Format attached as Annexure-II)
may be sent on the email id nacin.lucknow@gov.in or nacinzk@gmail.com. It may be
noted that the aforesaid details may be sent only on the above two e-mail addresses;
details sent on any other e-mail address shall not be entertained.

3. This must reach the Assistant Director (Exam), NACIN, ZC,
Lucknow, latest by 30.01.2026. It may please be noted that the
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requisitions received after 30.01.2026 shall not be entertained.
4.  Question Paper-I (Central Excise and Goods and Services Tax)

for the said examination in the password protected PDF Format, shall be
sent to the nominated Nodal officer on 10.02.2026 through e-mail
only. Acknowledgement of received email needs to be submitted to
NACIN, ZC, Lucknow immediately via link in the google form provided in
the mail. The Password for opening the PDF File will be provided 40
minutes before the scheduled time of exam on the registered
E-mail of the Nodal officer. All the rest question papers (in PDF
format) along with password will be sent 40 minutes before the
scheduled date and time of exam. The authorized officer shall
ensure that the examination is conducted in a fair and transparent
manner.

5. The notice is also being posted on CBIC and NACIN websites
www.cbic.gov.in and www.nacin.gov.in.

6. The queries regarding exemption from appearing in Hindi Examination
shall be governed as per the instructions mentioned in Departmental
Examination (Central Tax, Central Excise, Customs and
Narcotics) Rules, 2024 [G.S.R 773(E) dated 18.12.2024] and the
decision in this regard rests with the respective jurisdictional
Commissionerates/Directorates. Hence, no query in this regard may be
sent to the NACIN, ZC, Lucknow.

7. The queries regarding category-wise (reserved and non-reserved) pass
marks, eligibility to sit in the examination should not be referred to the
NACIN, ZC, Lucknow, as these decisions also rest with the respective
jurisdictional Commissionerates/Directorates.

8. ‘Instructions for Examination’ are enclosed as Annexure-III with
this letter and are an integral part of it. No hardcopy(s) will be sent for
any communication in this regard.

9. In case of any difficulty, Shri Rajiv Pandey, Assistant Director (Mob. No.
9415183121) and Shri Madhup Kumar Gupta, AAD (Mob.
No.9838829381) may be contacted through email address
nacin.lucknow@gov.in or nacinzk@gmail.com.

 

Yours faithfully,

Attachments: As above                                                   

  

 

 

 (V. P. Shukla)
Pr. Additional Director General
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ANNEXURE-I 
 

 
DEPARTMENTAL EXAMINATION  

FOR INSPECTORS OF CENTRAL TAX AND CENTRAL EXCISE 
FOR CONFIRMATION 

 
EXAMINATION SCHEDULE 

 
 

PAPER SUBJECT 
DURATI

ON 
DATE TIME 

PASS 

MARKS 

PAPER-I 

Central Excise and 
Goods and Services 

Tax  
(With Books) 

3 hours 11.02.2026 10:00-13:00 hrs. 50/100 

PAPER-II 
Customs 

(With Books) 
3 hours 11.02.2026 14:00-17:00 hrs. 50/100 

PAPER-III 
Administration  

(With Books Except 
Conduct Rules) 

3 hours 12.02.2026 10:00-13:00 hrs. 50/100 

PAPER-IV 
Law 

(With Books) 
3 hours 12.02.2026 14:00-17:00 hrs. 50/100 

PAPER-V 
Hindi 

(Written) 
3 hours 13.02.2026 10:00-13:00 hrs. 50/100 

PAPER-VI 
Computer Application 
and Use of Internet 

(Theory and Practical) 

3 hours 
(1½ hr. + 
1½ hr.) 

13.02.2026 14:00-17:00 hrs. 
(25+25)

/100 
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APPENDIX 'B' 
[See Rule 2(1) of DER, 2024] 

 

SYLLABUS FOR THE DEPARTMENTAL EXAMINATION FOR INSPECTORS OF 
CENTRAL TAXES and CENTRAL EXCISE  

 

(Maximum marks for each paper will be 100) 

 
PAPER-I: CENTRAL EXCISE AND GOODS & SERVICES TAX (WITH BOOKS) 

 
(a) Maximum Marks - 100 
(b) Pass Marks  - 50 
(c) Time allowed  - 3 hours 

 
Syllabus: 

1.  The Central Excise Act, 1944 (1 of 1944). 

2  The Central Excise Rules, 2002. 

3.  The Central Excise Tariff Act, 1985 (5 of 1986). 

4. Provisional Collection of Taxes Act, 1931 (16 of 1931). 

5.  CENVAT Credit Rules, 2004. 

6.  Board's Standing Orders, Notifications and Circulars relating to Central Excise. 

7. Central Goods and Services Tax Act, 2017. 

8. Integrated Goods and Services Tax Act, 2017. 

9. State Goods and Services Tax Acts, 2017. 

10. Union Territory Goods and Service Tax Act, 2017. 

11. Goods and Services Tax (Compensation to States) Act, 2017. 

12. Central Goods and Services Tax Rules, 2017. 

13. Integrated Goods and Services Tax Rules, 2017. 

14. All State Goods and Services Tax Rules, 2017. 

15. Constitution (One Hundred and First Amendment) Act, 2016. 

16. Notifications, Circulars and Orders relation to GST issued from time to time. 

17. Finance Act, 1994. 

18. Service Tax Rules 1994. 

19.  Place of Provision of Services Rules, 2012. 

 

 

PAPER-II: CUSTOMS (WITH BOOKS) 
 
(a) Maximum Marks - 100 
(b) Pass Marks  - 50 
(c) Time allowed  - 3 hours 
 
Syllabus: 
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1. The Customs Act, 1962 (52 of 1962). 

2  The Customs Tariff Act, 1975 (51 of 1975). 

3.  Customs Rules and Procedures. 

4:  Foreign Trade Policy-2015-20. 

5.  Hand book of Export and Import Procedure. 

6.  Customs, Allied Acts and Rules made there under. 

7.  The Special Economic Zone Act, 2005 and Rules made there under. 

8. Export Promotion Schemes under the Foreign Trade Policy of India. 

9. Narcotic Drugs and Psychotropic Substances Act, 1985 (61 of 1985). 

10. Prevention of Illicit Traffic in Narcotics Drugs and Psychotropic Substances Act, 1988 

(46 of 1988). 

 
 

PAPER-III: ADMINISTRATION (WITH BOOKS, EXCEPT CONDUCT RULES) 
 
(a) Maximum Marks - 100 
(b) Pass Marks  - 50 
(c) Time allowed  - 3 hours 
 
Syllabus: 

1.  The Fundamental Rules and Supplementary Rules. 

2.  The Central Civil Services (Classification, Control and Appeal) Rules 1965. 

3.  The Central Civil Services (Conduct) Rules, 1964. 

4. The Central Civil Services (Leave) Rules, 1972. 

5.  The General Provident Fund (Central Services) Rules, 1972. 

6.  The General Financial Rules, 2017. 

 
Note: The questions will be designed to test the candidate’s ability to refer intelligently to the 
books and to apply the rules and regulation to practical cases. For this purpose, the paper 
will contain questions on the practical aspect of the word, for example, preparation of pay or 
travelling allowance bill, contingent bill, calculation of leave due, joining time etc. 
 

 

PAPER-IV: LAW (WITH BOOKS) 
 
(a) Maximum Marks - 100 
(b) Pass Marks  - 50 
(c) Time allowed  - 3 hours 
 

Syllabus: 

1. The Constitution of India. 

2. Bharatiya Nyaya Sanhita, 2023. 

3. Bharatiya Nagarik Suraksha Sanhita, 2023. 
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4. Bharatiya Sakshya Adhiniyam, 2023. 

5. Code of Civil Procedure, 1908 (5 of 1908). 

 
PAPER-V: HINDI (WRITTEN) 
 
 
(a) Maximum Marks - 100 
(b) Pass Marks  - 50 
(c) Time allowed  - 3 hours 
 
Syllabus: 

1. Translation of a passage from English to Hindi and from Hindi to English. 

2. Correction of sentences and giving Hindi words equivalents for English words. 

3. Answer from the Hindi passage. 

4. Comprehension of petitions and documents written in manuscripts in Hindi. 

5. Official Language Act, 1963 (19 of 1963). 

6. Official Language Rules, 1976. 

 

 

PAPER-VI:  COMPUTER APPLICATION AND USE OF INTERNET (THEORY AND 
PRACTICAL) 
 
 
(a) Maximum Marks - 100 (50+50) 
(b) Pass Marks  - 50 (25+25) 
(c) Time allowed  - 3 hours (1½ hr. + 1½ hr.) 

 
Syllabus: 

1. Overview of Hardware and Software: 

A) Basics of input devices 

B) Basics of output devices 

C) Basics of CPU 

D) Basics of software 

2. Windows Including: 

A) Logging into Windows 

B) Use of Passwords 

C) Shutting down and using of CTRL - ALT – DEL 

D) Desktop including customization and screen saver 

E) Taskbar 

F) Windows Explorer 

G) Use of Find or Search 

H) Using various external storage devices 
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3. MS OFFICE – MS WORD, MS EXCEL AND MS POWERPOINT 

A) MS WORD INCLUDING: 

(i) Creating a new document 

(ii) Basic formatting including bullets and numbering, Header & Footer 

(iii) Find and Replace 

(iv) Auto Correct, spell check and corrections in track changes mode 

(v) Saving documents 

(vi) Sending documents through mail and external drives 

(vii) Printing documents including print preview and layout 

(viii) Help menu 

(ix) Table insertion 

(x) Mail Merger 

B) MS EXCEL INCLUDING: 

(i) Introduction to Excel 

(ii) Creating simple worksheet 

(iii) Relation between cells, use of $ sign 

(iv) Basic functioning  

(v) Simple functions and calculations 

(vi) Saving/printing of documents 

(vii) Print preview 

C) MS POWERPOINT INCLUDING: 

(i) Introduction of PowerPoint 

(ii) The Powe point screen 

(iii) The auto content wizard 

(iv) The slide views-an overview 

(v) Using the slide views 

(vi) Customizing slide structure 

(vii) Adding text to Slides 

(viii) Moving through presentations 

(ix) Inserting pictures 

(x) Printing 

(xi) Running a presentation 

D) INTERNET INCLUDING: 

(i) Use of webmail including attachment and download of files 

(ii) Browsing including Searches 
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ANNEXURE-III 
 

INSTRUCTIONS FOR DEPARTMENTAL EXAMINATION 

(Inspectors of Central Tax for confirmation scheduled from 11.02.2026 to 13.02.2026) 

  

1. For smooth conduct of the examination, following points may please be 
adhered to:- 

(a) The Pr. Commissioner / Commissioner of the field formation where the examination 

is scheduled to be held shall nominate an officer, who will be authorized to function 

as the overall in-charge for conduct of said examination and he / she shall be 

responsible to conduct the examination in a free and fair manner and maintain 

confidentiality thereof.  The nominated officer shall acknowledge the receipt of 

question paper through email to email ID nacin.lucknow@gov.in or 

nacinzk@gmail.com. The Authorized Officer is further required to nominate a 

Supervisor / Invigilator to conduct the exam smoothly. The required no(s) of 

Photocopies of question papers shall be done discreetly under his/her personal 

supervision. 

(b) It is the duty of respective Commissionerates / Directorates to arrange sufficient 

number of blank answer books for conducting all written examination papers. To 

maintain the uniformity, the format of cover page of answer book may be as 

follows: -  

Name of the Commissionerate: 
_____________________________________________ 

To be Filled by Candidate: 

Name of the examination 
Inspectors of Central Tax for 

confirmation 
(February-2026) 

Roll No. of the Candidate   

Name of Examination Center   

Date & time of Examination   

Name of the Paper & Subject   

To be Filled by Invigilator: 

No. of loose answer books used  
(The Supervisor / Invigilator to sign the loose 
sheets and also assign page numbers) 

  

Signature of the Supervisor / Invigilator  
(on verification that all the details are correctly 
filled in by the Candidates) 

  

To be Filled by Evaluator: 

Marks obtained / Maximum Marks   

Signature of the evaluator  

(with name stamp) 
  

(c) All the candidates may be asked to report 30 minutes before the starting time of the 

examination so that formalities regarding attendance and distribution of answer 

books may be completed on time. 

(d) Before the start of the exam of any paper i.e. Paper No. I to VI, each candidate 

mailto:nacin.lucknow@gov.in
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appearing for examination of that paper is required to put his/her initial (signature) 

against his/her name and roll numbers on the attendance sheet. The format of 

attendance sheet is as under: - 

Name of the Commissionerate:  
 

(Attendance Sheet) 
Name of the Examination : Inspectors of Central Tax for confirmation 

Centre of the Examination :  

Date & Time of the Examination :  

Name of the paper & Subject :  

Particulars of Candidates: - 

Sl. 
NO. 

Roll No. Name of the Candidates Signature of the 
Candidates 

Signature of the 
candidates  

(If additional sheet used) 

1.      

2.      
 

Signature of Nodal Officer OR Invigilator 
 

(e) The candidate whose name was not submitted at the time of requisition cannot 

appear in the examination. The answer books of such candidate shall not be 

considered for evaluation by this Academy. 

(f) The candidates appearing in the examination may be directed to fill the required 

information on the cover page of the answer book. They should also be instructed 

not to write their name anywhere in the answer book and if they do so, their 

result will be declared as FAIL for that paper. 

(g) The Invigilator should put his/her dated signature with name & office seal on the 

FIRST and LAST page of the answer book of each candidate, at the least. 

(h) If more than one answer books are used in the examination by a candidate, all such 

answer books should be signed and tagged together by use of thread/stapler pin.  

(i) The answer books and the attendance sheets should be arranged serially according 

to allotted Roll No(s).  

(j) In Paper-VI “Computer Application and Use of the Internet (Theory and 

Practical)”, equal marks and time shall be allocated to Theory (Part-A) & 

Practical (Part-B). The passing marks for each part will be 50%. The practical 

test be shall be evaluated by the respective Commissionerates/Directorates 

and the evaluated Answer sheet, shall be dispatched to NACIN ZC Lucknow. 

The evaluated Answer sheet must contain the signature and seal of the 

Invigilator and the Evaluator.  

(k) The answer books of Paper-I, II, III, IV, V and Paper-VI (Part-A) should be 

packed and sealed immediately after the exam is over. The Invigilator and the 

Nodal officer should sign on the sealed covers. The same shall be dispatched 

to NACIN ZC Lucknow for further process. 

(l) In case departmental examination is also conducted at the Divisions (other than 

Commissionerates / Directorates), all the answer books should be collected at the 

Commissionerates / Directorates in sealed covers.  

(m) All the packets of answer books are to be sent in single packing wrapped in a 

cloth cover with proper sealing. In case packets are broken, damaged or lost in 

transit, this Academy will not be responsible for the same. 
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2. To maintain the sanctity of departmental examination, the following may be 

ensured during the examination process: - 

(a) Electronic gadgets such as Mobile Phones, Tablets, I-pad etc should not be 

allowed to be carried into examination hall by the candidates. 

(b) The candidates should not be allowed to discuss the questions among themselves. 

(c) In case of paper (without books), Manuals, Tariff and other books etc should not be 

allowed to be carried into examination hall.  

(d) Senior officers may make surprise visits to the examination hall to ensure that no 

copying is done by the candidates. 

(e) In case of paper (with books), only prescribed books shall be allowed to be carried 

into examination hall by the candidates. They may also be suitably advised to 

arrange for and come to exam centres with the prescribed books, if need be. 

(f) The answer books should be taken away from the candidates immediately on 

completion of allotted time from the time of starting of examination. 

(g) If possible, the examination may be conducted in the room where CCTV cameras are 

installed and whole process of examination may be video recorded. 

3. If you have any query pertaining to conduct of the examination, the same may be 

forwarded to this office on e-mail address nacin.lucknow@gov.in or nacinzk@gmail.com. 

Queries raised on any other e-mail address shall not be entertained.  

4. NACIN, ZC, Lucknow would convey the marks obtained by the candidates only to the 

CCAs & Nodal Officers via email provided by them in Annexure-II. 

5. Result in consonance with the Recruitment Rules and the instructions in force, if any, 

by the Ministry / Board from time to time, granting relaxations to the SC, ST and OBC 

candidates as may be applicable, shall be declared by the CCA or any other office duly 

authorized by the CCA under intimation to this office for record. 

6. All Communications in this regard are being/will be made available on website of 

NACIN, Palasamudram and no letters are being sent / shall be sent by post separately.  

7.  The following format, duly filled is also enclosed with the forwarding letter. 

CHECK LIST - DOCUMENTS TO BE KEPT INSIDE THE SEALED ENVELOP / PACKET 
 

Forwarding letter  

(only one for all 
answer books) 

Attendance Sheets 
(P- I to VI)  

printout signed by the Nodal 
Officer/Invigilator 

Answer books 
(Put Roll number-

wise) 

Remarks / 
Feedback 

(if any) 

(Yes / No) (Yes / No) (Yes / No) (Yes / No) 

    

 
 
 

Signature of Nodal Officer / Authorised Signatory 

 
NOTE:  Only the above-mentioned documents should be kept in the packet. No extra paper to 
be sent as it may increase the cost of speed post and also the paper work of this Academy. 

***** 
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